
How Accounts Payable (AP) Process 
Automation Works

What you get is a faster process, less manual work and timely and 

accurate information, not to mention the positive impact on your 

bottom line. This is how it works: 

Manual keying is eliminated, reducing administrative 
costs and error rates 

Any incoming invoice will be automatically captured and sorted by 

buyer, supplier, country and invoice type. Relevant information is 

extracted—all the way down to the line-item level—making data entry 

faster, cheaper and more accurate. The automatic matching of AP 

data drastically speeds up processing time while eliminating duplicate 

payments.

Automated matching and posting are handled inside 
your ERP system

After invoices are verified, all accounting tasks are a mere click away. 

You can post invoices for payment, view purchase orders, jump to 

the vendor data and more—all with a click of your mouse. Automatic 

matching against purchase orders and master data speeds processing 

time and eliminates duplicate payments. If there is a complete match 

between the invoice and a purchase order, the invoice is automatically 

posted for payment. 

Exceptions and general expense invoices are routed  
to a workflow

Your ERP system is enhanced with a flexible, comprehensive workflow 

for manual correction, approval and posting.

SOX compliance is supported

A complete audit trail tracks every step of invoice processing—who 

did what and when, and any steps pending. This helps you to comply 

with financial legislation such as the Sarbanes Oxley Act and EuroSOX. 

Incidentally, the clear overview also supports improved cost control.

 

Timely and accurate information is always 
readily available

Reports and scorecards show costs and times for 

processing invoices, volume of transactions, supplier 

performance and important information concerning 

your AP operation. Quick and easy access to financial 

and administrative metrics, as well as Key Performance 

Indicators (KPIs) enables management to make informed 

decisions based on up-to-date information. 

Secure financial integrity

All your financial information is housed inside your ERP 

system. This ensures financial integrity, supports SOX 

compliancy and reduces the risk of lost invoices.
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