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How To Place An Order Online 

1.  From the Lexmark site for WSCA 
(www.lexmark.com/wsca), select 
your product. 

2.  Click red “Add to Cart” button.  
See Figure 1. 

Figure 1 

3.   This will direct you the Shopping 
Cart. See Figure 2. 

 From the Shopping Cart, you have 
several options:  

a. Continue Shopping 
b. Generate eQuote. 
c. Check Out 
 

3a. Click Continue Shopping and 
continue to add items to your 
shopping cart. Once all items have 
been selected, proceed to Step 3b 
or 3c. 

Figure 2 
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3b. After you click Generate eQuote, 

you will come to the screen in 
Figure 3b. Complete the fields and 
click “Save eQuote” button. You 
will receive an e-mail with the 
eQuote information.  

 
You can retrieve eQuotes for 60 days using the link 
“Retrieve eQuote” on the left-hand  navigation 
panel from your state’s Lexmark  WSCA website. 
You will need the e-mail address used to create the 
eQuote or the eQuote number.  
  

Figure 3b 

3c. After you click Check Out, you 
will come to the screen in Figure 
3c. Complete the fields and click 
“Continue Checkout” button.  

 
 Complete the fields in Figure 4 for 

your billing information. Click 
“Continue Checkout” button to go 
on to the next screen.  

Figure 3c 

Figure 4 
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3c. (Continued) 
 Complete the fields for the shipping 

information (Figure 5) and click 
“Submit” button. You will then be 
prompted to verify your billing and 
shipping information. See Figure 6. 
If necessary, you may make edits to 
either address. Then click 
“Continue Checkout”. 

 
 Enter your payment information. 

See Figure 7. Click “Complete 
Order” to submit the order for 
processing. 

Figure 5 

  Figure 6 

Figure 7 


